BYLAWS MODEL

The following bylaws format is presented in a generic annotated format that can be adapted to the needs of each chapter. All articles are not required and additional articles may be added as required to properly run the individual Chapter. Contact the Secretary of State to see if there is any by-laws requirement, usually states only have requirements for Articles of Incorporation

Article I: NAME

The name of the organization shall be:

Article II: PURPOSE

The purpose of the organization are: 


I. To promote the development of:

        2. To assist members to achieve:

        3. To make Scholarships available to:

Article III: MEMBERSHIP

Section 1. Types of membership shall consist of: 

Section 2. Qualifications for membership are: 

Section 3. Annual Dues shall be... paid annually. 

Section 4. A member in good standing is:

Article IV: THE BOARD OF DIRECTORS 

Section 1. The board shall consist of the elected officers and the appointed committee                    chairs: 


Section 2. The board shall handle the regular business of the organization.
Section 3, MEETINGS. Regular meetings of the executive board shall be ....
Section 4. Quorum. A Quorum for conducting the Business of the board shall be not less than __ members of the board empowered to vote.

Article V: OFFICERS AND CHAIRPERSONS 

Section 1. There shall be the following officers.



A. President or Chair



B. Vice President(s) or Co-Chair 



C. Secretary or Clerk


D. Treasurer 


E. ETC 

Section 2. Process for removal of officers 

Section 3. Process for appointing Committee Chairs
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Article VI: ELECTIONS

Section l. Nomination Process defined 

Section 2. Voting Privileges
Section 3. Time 

A. Term Of Office 


B. Officers shall not serve more than__terms. 


There must be an interval of at least __elections before another term.
Section 4. Transition of Administration: Define process for transfer of authority and information
Article VII: DUTIES OF OFFICERS (detail each office)

     Section l. The President shall:



A. Preside at all meetings of the Board 



B. Appoint Committee Chairs

      Section 2. The Vice President shall: etc.

Article VIII: MEETINGS


       Section l. Regular Chapter meetings shall be held monthly for purposes of programs, education, etc .

       Section 2. There shall be an (annual, semiannual, quarterly) meeting during the month(s) 

              of______ for the Membership for purposes of election and ratification.

       Section 3. Notification of this meeting shall be: 

       Section 4. Special meetings may be called by the president or the board. Upon written notice of....                 members, the president shall call a meeting. Notice shall be given to the members at least ___                 days in advance.

        Section 5. A quorum for conducting business of a regular or special meeting of the         membership shall be no less than ___ members empowered to vote.
Article IX: RESTRICTED FUNDS

Section l. All funds donated or granted shall be used for the designated purpose only.

Section 2. All portions of the members dues designated as National dues shall be paid         to the National Office.

Section 3. The treasurer shall have charge of all funds of the organization and shall be         responsible for proper disbursement of restricted funds.

Article X; AMENDMENTS

Section 1. The bylaws maybe amended or revised by an affirmative vote of two-thirds (or as determined) of all the members present at a meeting designated for that purpose. Copies of the proposed amendments shall be given in writing at least ___ (days, to months) prior to the meeting.
Article XI: DISSOLUTION

Section 1. In the event of dissolution of the organizations remaining assets, after the satisfaction of all obligations of the corporation shall be distributed for purposes within the scope of Internal Revenue Service Code 501(c)(3), or amendments thereof.
Chapters should contact state offices or libraries for local and state requirements.
H. Exhibition Coordinator
      1. Develops and coordinates exhibitions
I. Workshop Project Coordinator


1. Organize workshops and projects (performance art, etc) other than             exhibitions.


2. Responsible for organizing fundraising events with Funding coordinator.

J. Publicity Coordinator

      1. Responsible for developing contacts with media to promote XWCA.


2. Distributes XWCA resource materials. 

K, Slide Registry Coordinator


1. Develop and maintain slide registry of State women artists.

      2. Establish directory of State women artists. 

      3. Monitor use of slide registry. 

ELECTION:
A. Voting privileges are extended to members in good standing

B. Removal of officer by consensus of the steering committee sue to a consistent failure to complete duties as outlined by the by-laws.

C. Nomination period is Sept 1 - Nov 15 for January elections
D. Balloting will be done by mail.

E. Term; Officers hold office from January to January.


2. Liaison of inter-state organization


3. Officiate in the absence of state chair. 

AMENDING THE BY-LAWS: These bylaws may be amended or any part thereof repealed by a majority vote of the membership of the XWCA present at an Annual or Special Meeting. The proposed amendment(s) shall have been submitted to the membership in writing and mailed with the meeting notice 30 days prior to the meeting.
